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I. OnepaquoHHas cr{creMa Windows 7

Tervra 1. Texnura 6esonacuo crr4 rrpv pa6ore na
IIK.
T eura 2. llporparuunoe o 6 ecueqeHr.re. @ afitar u
KaTanofu.
Tenra 3. OnepaqraouHar{ cr4creMa Windows 7 .
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II. Microsoft Office 2010 u Bbrrrre
Tenra 1. TercrosHfi pe4arrop Microsoft Word
2010 .
Tewa2. Ta6fla.rnrrfi pe4ar<rop Microsoft Excel
2010 .
Telaa 3. Macrep rpe3eHrarlufi Microsoft

PowerPoint2010.
Tewa 4. flporpanttra npoBoAHr.rK
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ilI. Ilporpauua MS Internet Explorer, co3AaHrre u

orrrpaBKa 3JreKTpoHHoro coo6rqenut
Tena 1. Apxunaqzx (faftlon
T erta 2. KounuorepHbre Br{pycbr
Teua 3. Pa6ora c nporpaMMofi MS Internet
Explorer
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IV. Ilporpalrua lC: Ilpegnpvnrue 8. 3apunara u
yrrpaBJreHrre IIepcoHaJroM
Teva 1. BnegeHue. flocrauoeKa 3a1auu. 3anycx
nporpaMMbr. Orso ron(furypaqnrz z o6rexrnr.
O cHoeusie heirctsux. Hacrp oitxu rrpof paMMbr.
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Haqa,ruro e 3arlo JIHeHI,Ie. Hopntan'IBHo clpaB oqHa.s
raH$opuaqur. Cupanovuux Opranu3ar\krlr.
Hacrpoft xa napaMerpoB f{era.

T ev.a 2. Ha.ranruoe 3aIIoJIHeHI{e. llo4p a:4ereHr-s.

[onxnocrn. llpousnoAcreeuuHfi KaneHAapb.
fpa$rEru pa6oru.

Terr,ra 3. Cocraerenle IlrrarHofo paclucaHus.

CeeAeHils o corpyAHl{Kax opraHll3autil4.

3auo:trenue clpaBoqHurca <@nsuqecKl4e JIIaIIa)

Teua 4. Ka4poerrfi f{er opraHtr3arJkrkr.llpueiu Ha
pa6ory. Ka4ponoe [epeMerueHIae. YeomHeHLIe.

Terraa 5. Ka4poeufi f{er opraHu3a\vv. Ornycra.
Koruan4upoBKl4. Heseru u 6olesnpr. Bo:npar.
3auaHrapoBaHHble KaApoBbIe nepecraHoBKl4.
Orqemr rro KaApoBoMy frery. Bouncxufi yrer.

Tenra 6. Pac.{er sapa6ornofi nrtarsL Hacrpofixa
BrrAoB pacqera. Bso.q TIJIaHoBrIX lea,ruurerfuil u
y,uepNanraft .,{oronopa Ha BbIIIoJIHenue pa6or.
IrlcnorurzreJrbHbre Jrlrcrbr.,{oroeopu zaiw,a.
Pacqer 3aprlnarbl ga 1 rr4ecsq. BsoA IIJIaHoBoro
aBaHca.

Tepra 7. Pac.{er 3aprlnarbl sa 1 uecxq. Brrnlara

3aprrnarbr sa I N,recs{ - qepe3 Kaccy.

[enouvpona-ulae.

Tena 8. Or.rerrr no 3apnnare. Pacqer 3apnnarbl3a
2 wrecnt.

Telra 9. Pac.rer 3apnnarbl sa 2 MecsrJ. Brrn.nara
3apnnarbr sa2 t\aecsrJ- qepe3 Kaccy u 6anx.

Teua 10. Pac.rer 3apnnarbl sa 3 Ndecsq.

Teua 11. Hanorn HA<DJI. Haloru. Crpaxonlre
I,I3HOCbI

Teua 12. llepcoHuSIaquponaHHrrfi yrrer. Y'rer
pernaMeHTlapoeanuoft 3aprlnarbl

Teua 13. 3a.{erHat pa6ora.
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