YTBEPXJIAIO
Hupexrop AHO IO
«Y menTp «b.opu3oHT»
2 O:H: Cripkuna

Hacrosmue IlpaBuna ompenessioT BHyTpeHHHE TpyaoBoil pacnopsgok B AHO JII1O
«Y4eOnplii 1eHTp «['OpH30HTY», HOPSIOK MpHeMa Ha paboTy M YBOJbHEHHS PaOOTHHKOB,
OCHOBHBIE 00S3aHHOCTH PabOTHHKOB M aIMHHHCTPAL[MH, PEKHM pabodYero BPEMEHH, a TAKKe
MEpbI MOOILIPEHUS U OTBETCTBEHHOCTD 3a HApYIIEHUE TPYAOBON JUCIHUITIHHBL.

1. IIpuem Ha padoTty

1.1. Ilpuem nHa paGoty B AHO JIIIO «YueGHblii 1ieHTp «[OpH30HT» NPOU3BOAMTCS Ha
OCHOBAHHMH 3aKJIFOYEHHOI'O TPYIOBOT'O JIOTOBOPA.

1.2. Tlpu npueme Ha paGoty B AHO IO  «YueGubli ueHtp «OpU30HTY
aJIMUHMCTpalHs 00s13aHa NOTPeOOBATh OT MOCTYIAKOIIETO:

- IPE/IbABJIEHHUS 11aCIIOPTA, YIOCTOBEPSIOIETO THUYHOCTD;

- IPEIOCTABJICHUS TPYI0BOM KHUKKH, OPOPMIICHHOH B YCTAHOBJIEHHOM TIOPSIZIKE,

- CTPAaxOBOI'0 CBH/IETENILCTBA FOCYIaPCTBEHHOI'O IIEHCHOHHOTO CTPaXxOBaHHUS,

- IOKYMEHTOB BOMHCKOI'O y4eTa - JijIsi BOCHHOOOS3aHHBIX U JIUI, MOJISKAIIUX MPU3BIBY
Ha BOCHHYIO CIIyKOY;

- JMIUIOMa WM HMHOIO JOKyMEHTa O IIOJIyYeHHOM OOpa3oBaHHUM WM JIOKYMEHTA,
MOJTBEPIKAAIOLIETO CIIEHUATIBHOCTD HJIM KBATH(DUKAIIHIO.

- corsacusi Ha 00paboOTKy NMEPCOHATBHBIX JaHHBIX.

ITpuem Ha paboTy Ge3 yka3aHHbBIX TOKYMEHTOB HE TPOU3BOAUTCS.

[lpuem Ha paGoty odopmisercs mNpHKa3oM (pacrlopsiKeHHEM) —aAJIMHHHCTPALUH,
U3JJaHHBIM HA OCHOBAaHWM 3aKJIKOYEHHOIO TPYAOBOIO JOroBOpa, KOTOPBIH OOBSBISETCS
pabOTHHKY 1O/ PACIMCKY B TPEXIHEBHBIH CPOK CO JIHS MOAIMCAHUS TPYI0BOTO 0TOBOPA.

Ilpy npueme Ha pabory pabOTHHUKY MOKET OBbITh YCTAHOBJIEHO HCIIBITAHHE
IPOJOJDKUTENIBHOCTBIO He OoJiee 3 MecsIeB.

1.3. Ilpu moctynieHun paboTHHKA Ha paboOTy WM MEPEBOJE €r0 B YCTAHOBJIEHHOM
HOPsJIKE HA APYTYIO paboTy AIMUHHCTpalns 00s3aHa:

- O3HaKOMUTH paOOTHHMKA C IOPYYCHHOW pabOTOW, YCIOBHSIMH M OILIATON Tpy/a,
Pa3bICHUTL PaDOTHHUKY €ro MpaBa U 005A3aHHOCTH;

- 03HAKOMMTbD C IPAaBUJIAMU BHYTPEHHETO TPYAO0BOTO paciopsiKa;

- TPOBECTH HMHCTPYKTaXK I10 TEXHUKE O€30MaCHOCTH, MPOU3BOJCTBEHHOW CaHHUTApHH,
IPOTUBONOKAPHOM OXpaHe W JPYTMM IIPaBUJIaM OXPaHbl TPYyJa, pa3bsCHUTh 00S3aHHOCTH 110
COXPAaHEHHUIO  CBEJICHMH, COCTABJIAIOLIMX  KOMMEPYECKYH WM  CIYXKEeOHYI  TaifHy,
OTBETCTBEHHOCTD 3a €€ pasrJialieHue.

1.4. Ilpekpamienue TpPyAOBOrO JOTOBOpa IMPOM3BOAMTCA TOJBKO MO OCHOBAHHUSM,
IPETyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEILCTBOM PD.

PaboTHUK HMeeT MNpaBO pACTOPrHYTh TPYAOBOW JIOrOBOP, NPEAYNPEAUB 00 3TOM
aJIMUHHUCTPAIMIO B NMUCbMEHHOH Qopme 3a nBe Hexenu. [lo ucTedeHHHM yKa3aHHOTO CpoOKa
NPEAYNPEKJACHUsT 00 YBOJIBHEHUH PAOOTHHK BIIpaBe MpPEKpaTUTh paboTy, a aIMHHHCTpAIHs
00s13aHa BBLIATL MY TPYAOBYIO KHMXKKY ¢ BHECEHHOM B HEe 3allUChio 00 YBOJILHEHHH, JPYTHE
JOKYMEHTBI, CBsI3aHHbIE ¢ pabOTOM, MO NMUCBMEHHOMY 3asBICHHIO PaOOTHHKA M MPOM3BECTH C



HUM OKOHYaTelbHbIH pacueT. [Ipekpaiienue TpyaoBoro goroBopa ohopMisieTcs MpHKa3oM I10
NPEANPHITHIO.

[To cornamenuto Mexay paOOTHUKOM W aIMUHHUCTPALUEH TPYJOBOW JOTOBOP MOXKET
OBITH PACTOPTHYT U JI0 UCTEUEHHS CPOKA MPEAYNPEkKAECHUS 00 YBOJIbHEHUH.

3anucH B TPYAOBYIO KHMXKKY O NPHYMHAX MPEKpPALIeHUsl TPYAOBOIO JOTOBOpA JOJKHBI
IPOU3BOIUTHCA B TOYHOM COOTBETCTBUH ¢ (hopmynupoBkamu TpynoBoro kopekca P® wim
MHOTO (peJIepalIbHOrO 3aKOHA M CO CChUIKOM Ha COOTBETCTBYIOIIME CTaThiO, IMyHKT TpymoBOro
Kozekca P® wium uHOrO hesiepaabHOro 3aKoHa.

JlHEeM YBOJIBHEHHS CUMTAETCS MOCIEIHUH JIeHb padOoThI.

2. OcHOBHBIE 00132aHHOCTH PA0OOTHHKOB

2.1. Padotauxu AHO JII1O «Y4eOHbIii neHTp «I 'OpU30HT» JOIIKHBI:

- 7100pOCOBECTHO BBINOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, COOJIOAATH TPYAOBYIO
JUCLUUIUIMHY, CBOEBPEMEHHO M TOYHO HCIOJHATH DPACHOPSDKEHUS aJMUHUCTpAIlMH U
HETOCPEJICTBEHHOTO PYKOBOIUTEIIS, UCIIOJIb30BaTh BCe paboyee BpeMsl /Uil POU3BOIMTEIBHOTO
TpyJda, BO3JEPXKHMBATbCS OT JEHCTBMH, MEMIAIOMIUX JPYrMM pPaOOTHHKAM BBINOJIHITH HX
TPY/J0BbIE 00SI3aHHOCTH;

- KQUeCTBEHHO U B CPOK BBITOJIHATH IIPOU3BO/ICTBEHHBIE 3aaHUS U IOPYUCHUS;

- cobmoaTh TpeOOBaHUS MO OXpaHe TPy/la, TEXHUKe 0€30MacHOCTH, MPOU3BOACTBEHHON
CaHMTapUH, TUTHEHE TPYJa U MPOTUBONOKAPHOH OXpaHe;

- conepxarh cBoe pabouee MecTO, 00OpyJOBaHHE W IPUCIOCOOJICHUS M IeperaBaTh
CMEHsIoNeMy paOOTHHUKY B MOPSAKE, YACTOTE M MCIPABHOM COCTOSHHH, a Tak)Ke COOI0IaTh
YUCTOTY B OTHE/Ie W HA TEPPUTOPHH NPEANPHITHS; COONIONATh YCTAHOBIICHHBIH TOPSIOK
XpaHeHHUsI MaTepUaTbHBIX [IEHHOCTEH U JJOKYMEHTOB;

- OepexHO OTHOCUTHCS K UMYIIECTBY pabOTOATENs U APYTUX PAaOOTHUKOB;

- He pasriamarh OXpaHsSeMYIO0 3aKOHOM TaiHy (rocyJapCTBEHHYIO, KOMMEpPYECKYIO,
CITy’)KeOHYIO M MHYIO), CTaBIIYIO M3BECTHOW PaOOTHUKY B CBSI3U C MCIIOJHEHHEM UM TPYIOBBIX
00s13aHHOCTEH.

2.2. Kpyr oOsi3aHHOCTEH, KOTOpBIE BBINOJIHAET PAaOOTHHK IO CBOEH ClENUAIbHOCTH,
KBaTH(DHUKAIIUH, TODKHOCTH, ONPEACIISeTCs TPY/A0BBIM TIOTOBOPOM, J0DKHOCTHOM HHCTPYKIIMEH.

3. OcHOBHBbIE 0013aHHOCTH A/IMHHHCTPAIIUH

3.1. AnmunHucTpanus o0s3aHa:

- cO0JTIOIaTh TPYIOBOE 3aKOHOAATEIbCTBO;

- IPEI0CTAaBUTh pabOTHUKY paboTy, 00yCIOBICHHYIO TPYIOBBIM IOTOBOPOM;

- obecrieynTh 0€30MACHOCTH TpyJda W YCJIOBHUS, OTBEYAIOIIUE TPeOOBAHUSM OXpPaHBI U
TUTHEHBI TPy/a;

- obecrieyuth  paboTHHKA  OOOpYJOBaHMEM, HHCTPYMEHTaMH,  TEXHHUYECKOH
JOKYMEHTAIlMei W WMHBIMH CpPEICTBAMHU, HEOOXOIMMBIMH JUISi HCIHOJHEHHS HM TPYJIOBBIX
0053aHHOCTEH;

- BBIIIJIAYMBATh B TOJHOM pa3Mepe MPUYHUTAIOULyIOcs paOOTHHKY 3apabOoTHYIO IUIaTy B
CPOKH, YCTaHOBJICHHBIE TPYIOBBIM 3aKOHOATEILCTBOM, KOJUIEKTHBHBIM JJOTOBOPOM, ITPABHIIAMU
BHYTPEHHETO TPYJOBOTO PACIopsiaka, TPYAOBBIMH JOTOBOPAMH;

- crocoOCTBOBaTh pabOTHMKAM B  TIOBBIIEHWH HWMH CBOCH  KBaM(UKAIUH,
COBEPIICHCTBOBAHUU NPO(ECCHOHATBHBIX HABBIKOB.

3.2. AIMHUHHUCTpalMs  CTPEMHUTCS K  CO3JaHHUIO  BBICOKONPO(ECCHOHATHHOIO
paboTOCIIOCOOHOTO KOJIJIEKTHBA, PA3BUTHIO KOPIIOPATUBHBIX OTHOLIEHUH BHYTPH MPEANPHSITHUS,
MOBBIIIEHHIO 3aWHTEPECOBAHHOCTHU Cpe/Id PAOOTHUKOB B PA3BUTUH M YKPEIUICHUU JEATEIbHOCTH
peIIPUSITHS.



4. PaGouee BpeMsi H BpeMst OT/AbIXa

4.1. B cooTBeTcTBMM C JACHCTBYIOIIUM 3aKOHOJATEILCTBOM Ha IPEANPUATHH
YCTaHABIIMBACTCS CKOJNB3AIME pabounit rpaduk. IlpomomkurenbHocTh paboyero BpeMeHH
coctaBiisieT 40 4acoB B HEJIEITIO.

['paduk paGoThI, ONMpenesIOmN HAYaIO0 €KEeIHEBHOW pabOThl, BpeMsi 00€IEeHHOIo
nepepbiBa U OKOHYaHHE DPabouero IHs, YCTaHABJIUBACTCS ISl PabOTHHUKOB MPEINPHATHS C
YUYETOM MTPOM3BOJACTBEHHOH AEATEIbHOCTH, YTBEPKIACTCS A IMUHUCTPAIIMEN.

[Ipo1oKHUTENBHOCTS PabOYero JHS WM CMEHBI, HEMOCPEACTBEHHO MPEIIIECTBYIOUINX
HepaboyeMy Mpa3THUYHOMY JIHIO, YMEHBINAETCS HA OJMH 4Yac.

4.2. PaboTta Ha NpeANpUATHH HE HPOM3BOIMTCS B Npa3JIHUYHBIE JHM, YCTAHOBIECHHBIE
TPYJAOBBIM 3aKOHOJIATEILCTBOM.

IIpu coBnmajeHUM BBIXOAHOTO W MpPa3JAHMYHOIO JHEHW IIEPEHOC BBIXOJHOIO JHS
OCYIIECTBIIIETCS B COOTBETCTBUH C TPYAOBBIM 3aKOHOIATEIHCTBOM.

4.3. OuepeqHOCTb MHpEIOCTABICHHS OTIMYCKOB YCTAHABJIMBAETCS aIMUHUCTpALHUE
YYETOM IPOU3BOICTBEHHON HEOOXOIMMOCTH U TIOXKEJTaHHH PaOOTHHUKOB.

[TpoaomKUTENBHOCTh  €KEr0JHOT0 OIUIAYHBAEMOro OTIYCKA JUI BCeX pPabOTHHMKOB
COIJIaCHO JICHCTBYIOIIEMY 3aKOHOJATENILCTBY YCTAaHABIMBACTCS HE MeHee 28 KasleH/apHBIX
nuel. Ilo coriacoBaHuio ¢ aJAMHMHHCTpalMed pabOTHHUKY MOMKET OBbITh IPEJ0CTaBjIeH
JIOTIOJIHUTEIILHBIN OTITyCK 0€3 COXpaHeHHs 3apabOTHOM IUIATHL

5. loompenns

5.1.  3a  o0Opa3uoBoe  BBINOJHEHHE  TPYAOBBIX  OOS3aHHOCTEH,  IOBBIIEHHE
IPOU3BOJUTEIIBHOCTH TPyJa, YJydIIEHHE KayecTBa MPOAYKIIMH, MPOJODKUTEIBHYIO H
Oe3ynpeunyio paboTy M Apyrue yClexu B Tpyje NMPUMEHSIOTCS CIIEAYIONME MEPhl MOOIIPEHHUs
pabOTHHKOBR:

- 00BsiBICHHE 0J1ar0IaPHOCTH

- BbIJIa4ya [TPEMHUU;

- Harpa)kJIeHHe LIEHHBIM TTOIapKOM;

- 3anecenue B Knury nodera, Ha Jlocky mouera.

[Toompenus oOBABIAIOTCS HPHKA30M, TOBOISTCS 10 CBEJICHHS BCEr0 KOJUIEKTHBA M
3aHOCATCS B TPY/IOBYIO KHH)KKY pabOTHHKA.

6. OTBeTCTBEHHOCTD 32 HapyIIeHHe TPY/A0BOI AHCHHILIHHBI

6.1. Hapymenue Tpy10BOHl AMCHMIUIMHBL, T.e. HEHMCIIOJHEHHE WJIM HEHaJUIexkKallee
HCIIOJIHEHHE 110 BUHE PAa0OTHHMKA BO3JIOKEHHBIX HA HErO TPYIOBBIX OOA3aHHOCTEH, BJEUYET 3a
co0Ol MpUMEHEHHE Mep AMCHHUIUIMHAPHOTO WM OOLIECTBEHHOIO BO3JAEHCTBHSA, a TaKkKe
NPUMEHEHHE UHBIX MEP, NPEyCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOIATEILCTBOM.

6.2. 3a HapylIeHHe TPYI0BO THCUUIUIHHBI aIMUHUCTPALMS IPUMEHSET

CIIEJYIOLHE TUCIUTITHHAPHBIC B3bICKAHHS:

- 3aMeYaHue;

- BBITOBOP;

- YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHSIM.

VYBOJIbHEHHE B KayeCTBE JUCLUIUIMHAPHOIO B3bICKAHHMS MOXET OBITh NMPUMEHEHO 3a
HEO/IHOKPAaTHOE  HEHCIIOJHEHHE pabOTHUKOM 0€3  yBaXKHTENBHBIX TPHYHUH  TPYIOBBIX
00s13aHHOCTEH, €CIIU OH UMEeT TUCHUILIMHAPHOE B3bICKAHHE.

6.3. JlucumniumHapHble B3BICKAHUS HPHUMEHSIOTCS DPYKOBOJHMTEIEM HPEANPHATHS.
AJZIMHHUCTpalMs MMEET IIPaBO BMECTO HAJIOXKECHHS JIUCIUIUIMHAPHOIO B3BICKAHUS MepeaaTh
BOIIPOC O HAPYIICHHH TPYJAOBOH JUCLHUILUIMHBI HA pACCMOTPEHHE TPYA0BOTO KOJUICKTHBA.



6.4. Jlo HanoXkeHus B3bICKAHUS OT HAPYUIMTENSI TPYJIOBOM AMCHUIUIMHBI JIOJDKHBI OBITH
3aTpeOoBaHbl 00BACHEHHs B MUCBMEHHOH (opme. B cirydyae oTkaza paboTHHKA JaTh yKa3aHHOE
00BSICHEHUE COCTABIISIETCS COOTBETCTBYIOIIUN aKT.

Ortka3 paboTHHKA 1aTh OOBACHEHUS HE MOKET CIIY)KUTh MPEISITCTBHEM JUIS IPUMEHEHHS
B3bICKAHUSI.

JlucuuIuiMHapHOe B3bICKAHME IIPUMEHSIETCS HE TMO3[JHee OJHOr0 Mecsla Co JIHS
0OHapy>KeHHs IIPOCTYIIKA, He CUUTas BpeMeHU 00J1e3HU paboTHUKA, MPeObIBAHUS €0 B OTITYCKE,
a TaK)ke BPEMEHH, HEOOXOMMOT0 Ha y4eT MHEHHUSI IPE/ICTABUTENILHOTO OpraHa pabOTHHKOB.

JlucuuiuimHapHOe B3bICKAHUE HE MOXKET ObITh MPUMEHEHO TO3JHeEe INEeCTH MECSIIEB CO
JIHSI COBEpLICHHUs IPOCTYIIKA, a II0 pe3ysibTataM PeBU3UHU, TPOBEPKU (HUHAHCOBO-XO03AHCTBEHHOM
JEATeIbHOCTH WM ayJUTOPCKON IPOBEPKU - MO3JHEE IBYX JIET CO JHS €ro coBepiieHus. B
yKa3zaHHbIe CPOKH HE BKJIIOUAETCSI BPEMsI IPOU3BOJICTBA 10 YTOJOBHOMY JEIY.

3a KakIpli JAMCHUIUIMHAPHBIA TIPOCTYNOK MOXKET OBITh NPUMEHEHO TOJIBKO OJHO
JIUCIUIUIMHAPHOE B3bICKAHUE.

6.5. Ilpuka3 (pacmopspkeHue) paborogareisi O NPUMEHEHHH JUCITUIUTHHAPHOTO
B3bICKaHUsl 00BsBIIsIETCS PaOOTHHUKY O] PACIIUCKY B T€YEHHE TpeX pabouMX IHEH CO JHS ero
u3nanus. B cinydae oTka3za pa0oOTHMKA MOANKMCATh YKa3aHHBIM TpUKa3 (pacropshKeHHe)
COCTaBIISIETCSI COOTBETCTBYIOILIHUI aKT.

6.6. Eciin B TedeHue roja co JHS NPUMEHEHHS TUCIUIUIMHAPHOIO B3BICKaHUS PabOTHHK
He OyzeT MOJBEprHyT HOBOMY IMCUHUIUIMHAPHOMY B3BICKAHHIO, TO OH CUHUTACTCS HE MMEIOIIUM
JIMCIUIUIMHAPHOIO B3bICKaHMs. B TeyeHne cpoka AeHCTBUS NUCHUIIIIMHAPHOTO B3bICKAHUS MEPBI
MOOIIPEHHs, yka3zaHHble B HAacTosuX [IpaBunax, kK pabOTHUKY HEe TPUMEHSIFOTCSL.

PaGoronarens 10 MCTeUEHHUsS! rofa CO JIHsS NPUMEHEHHs JTUCLUUIIIMHAPHOTO B3bICKAHUS
HMEET MPaBo CHSITh €ro ¢ pabOTHUKA MO0 COOCTBEHHON MHUIMATHUBE, TPOChOE caMoro pabOTHUKA,
XO0JIaTaiCTBY €ro HEMOCPEICTBEHHOIO0 pYKOBOAUTENS WM IPEACTaBUTEIBHOTO OpraHa
pabOTHHUKOB.

6.7. C mnpaBujlaMH BHYTPEHHEIO paclopsiika [OJDKHBI OBbITh O3HAKOMJIEHBI BCe
pabotHuKH npeanpusTud. PaboTHHKM 00s3aHBI B CBOEH NOBCEAHEBHOH pabore cobmonaTh
MOPSIOK, YCTAaHOBJICHHBIH IPaBUIAMH.

[IOKYMEHT MOZMMWUCAH 3/IEKTPOHHOM NOANUCHIO
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